UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
XA PONG THINH Péc 1ap — Tu do — Hanh phuc

Sé: 307/UBND-VP Pong Thinh, ngay 10 thang 10 nam 2024
Vé viée xin y kién vao du thao quy
ché 1am viéc cua nguoi hoat dong
khong chuyén trach xa

Kinh gwi: - Lanh dao Pang uy
- Thuong truc HDND;
- Lanh dao UBND xa
- Chu tich UBMTTQ va cac Poan thé chinh trj xa hoi;
- Chu tich Hoi Nguoi cao tudi;
- Chu tich Hoi Chir thap do;
- Nguoi hoat dong khong chuyén trach xa;
Thuc hién Quyét dinh s6 25/2024/QD-UBND ngay 01/8/2024 ciia UBND
tinh Thai Nguyén ban hanh mét s6 nodi dung vé tidu chuan, tuyén dung, quan 1y can
bd, cong chirc va Nguot hoat dong khdng chuyén trach xa trén dia ban tinh Thai Nguyén.

1. Bé dam bao viéc ban hanh quy ché lam viéc ciia nguoi hoat dong khong
chuyén trach x& Pong Thinh c6 hiéu lyc thi hanh dam bao theo quy dinh; C6 day
du can c ban hanh Quy ché va phu hop vé6i diéu kién thuc té lam viée cia co quan.
UBND xi xin ¥ kién vao dy thao quyét dinh va du thao quy ché lam viéc clia ngudi
hoat dong khong chuyén trach xa, giri ¥ kién dong gop vé UBND x4 (qua Vin
phong HDND-UBND x4) chdm nhat ngay 16/10/2024. Hét thoi gian trén, khong co
¥ kién coi nhu dong ¥ véi du thao Quyét dinh.

2. Giao Van phong HDND-UBND x4 tham muu UBND x4 tong hop céc y

kién gop ¥ ctia cac don vi, t chirc, ca nhan va hoan chinh ban hanh Quyét dinh.
(C6 bén du thao Quyét dinh kém theo c¢éng vin nay)

pé nghi toan thé cac can bo, cong chirc, nguoi hoat dong khong chuyén trach
x& Pong Thinh tham gia dong gop ¥ kién vao Ban du thao quy ché dé UBND x4
Pong Thinh ban hanh Quy ché lam viéc cua ngudi hoat dong khong chuyén trach
x& duge dam bao vé ndi dung va dung theo quy dinh./.
Noi nhin: TM. UY BAN NHAN DAN

- Nhu kinh gtri;
- Luu VP.
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CAC PON VI CA GUI VAN BAN XIN Y KIEN
(Kém theo Cong \9’an‘-5°<3“3‘07f BND-VP ngay 10/10/2024
da bong Thinh)

TT Ho va tén Chirc danh Ghi chu
1 | Vii Van But Bi thu Bang uy - Chu tich HDND xa
2 | Phung Trung Kién Pho6 BT. Thuong truc Pang uy xa
3 | Nong Qubc Chan Chu tich MTTQ
4 | Ma Thi Luong PCT MTTQ, PCT. Hoi LH PN
5 | Vii Binh Chung Chu tich Ho1 Nong dan
6 | Pd Vin Puong Pho Chu tich Hoi Néng dan
7 | Hira Thi Tham Chu tich Hoi LHPN
8 | Nguyén Vin Linh Chu tich Ho1 CCB
9 | Ha Xuan Truong Pho Chu tich Ho1 CCB
10 | Ma Quang Phd Bi thu Poan TN, VP Dang uy
11 | Mac Vian Vy Chu tich UBND xa
12 | Hoang Trong Nhan Phé6 Chu tich UBND xa
13 | Duong Puc Hiéu Pho6 Chu tich HDND x3
14 | Luong Cong Phi Chi huy Truéng Quan sy
15 | Ha Van Giang Pho Chi huy Truédng Quan sy
16 | M3 Thi Ngb CC. Vian phong - Théng ké
17 | Tran Thi Nhan CC. Van phong - Théng ké
18 | Nguyén Xuan Trung CC. Tu phép - Ho tich
19 | Nguyén Thi Ngan CC. Vin hoa - X3 hoi

20 | Toéng Thi Hang CC. Tai chinh - Ké toan

21 | Ma Thi Hau CC. Tai chinh - Ké toan

22 | Ta Trung Kién CC. Dia chinh - Xy dung

23 | Mong Van Dich CC. Dia chinh - Xay dung

24 | Chu Chién Thang KCT. Néng thon méi

25 | Nong Thi In Chua tich Ho1 CTb

26 | Ha Vin Minh Chu tich Hoi NCT

27 | Luu Thi Thau Chu tich Ho1 Cuu TNXP

28 | Pb Thi Kiéu Duyén Thay xa
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QUYET DINH
Ban hanh quy ché 1am viéc cia Nguwoi hoat dong
khong chuyén trach xa Pong Thinh

UY BAN NHAN DAN XA PONG THINH

Can cit Ludt T6 chirc Chinh quyén dia phirong ngay 19/6/2015 va Ludt sira
doi, bo sung mot s6 diéu ciua Ludt Té chite Chinh phu va Ludt T6 chire chinh
quyén dia phirong ngay 22/11/2019;

Can cir Nghi dinh s6 33/2023/ND-CPngayl10/6/2023 ciia Chinh phii quy
dinh vé can bd, cong chirc cdp xd va Nguoi hoat dong khong chuyén trach ¢ cdp
xd, & thon, t6 dan phé,'

Can cit Nghi quyét s6 21/2023/NQ-HPND ngay 08/12/2023 ciia HPDND tinh
Thdi Nguyén quy dinh chitc danh, mirc phu cdp doi véi Nguwoi hoat déng khéng
chuyén trach & cdp xd; mirc phu cdp déi véi nguoi hoat dong khong chuyén trach &
xom, t6 ddan phd; sé lwong, mitc phuc cdp, mirc hé tro, mirc chi boi dwdng doi véi
ngueoi truec tiép tham gia hoat dong ¢ xém, t6 dan phé trén dia ban tinh Thdi Nguyén;

Can cir Quyét dinh s6 25/2024/OD-UBND ngay 01/8/2024 ciia UBND tinh
Thai Nguyén ban hanh mét sé ndi dung vé tiéu chudn, tuyén dung, qudn Iy cdin b,
cong chirc va Newoi hoat dong khéng chuyén trach & cdp xd trén dia ban tinh Thdi
Nguyen;

Can cir Quyét dinh s6 296/0P-UBND ngay 26/01/2024 ciia UBND huyén Dinh
Héa phé duyét sé heong, chire danh Nguoi hoat dong khong chuyén trach & cdp xd va
& xém, t6 dan phé trén dia ban huyén Dinh Hoa huong phu cdrp theo Nghi quyét s6
21/2023/NQ-HDND ngay 08/12/2023 ciia HDND tinh Thai Nguyén;

Theo dé nghi ciia Cong chirc Van phong - Thong ké xd Pong Thinh.

QUYETPINH:

Piéu 1.Ban hanh kém theo Quyét dinh nay 13 quy ché lam viéc cua Ngudi
hoat dong khong chuyén trach xa Dong Thinh (C6 quy ché lam viéc kém theo).



Piéu 2. Cong chirc Van phong - Thong ké, cac to chic chinh tri - x3 hoi,
Nguoi hoat dong khong chuyén trach & cap xd va cic nganh c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Notnhan: TM. UY BAN NHAN DAN
- uyén; \

- TT Pang ay — HDND xi; CHU TICH

- Lanh dao UBND xa;

- Céc td chire chinh tri - xa hoi;

- Cac CBCC, nguoi hoat dong KCT;
- Cac xom;

- Luu VP.

Mac Van Vy



QUY CHE LAM VIEC

NGUOI HOAT PONG KHONG CHUYEN TRACH XA PONG THINH
(Ban hanh kem theo Quyét dinh so  /OD-UBND
Ngay thang 10 nam 2024 cua Uy ban nhdn dédn xa Dong Thinh)

N Chuwong |
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twong diéu chinh:

1. Quy ché nay quy dinh vé nguyén tac, ché do trach nhiém, 1& 16i lam viéc,
trinh tu giai quyét cong viéc theo su phan cong nhiém vy timg nganh.

2. Ap dung cho Nguoi hoat dong khong chuyén trach & cap xa theo quy dinh
tai khoan 1 Piéu 3 Nghi quyét s6 21/2023/NQ-HPND ngay 08/12/2023 ctia HDND
tinh Thai Nguyén.

a. Khéi Pang, Poan thé: Vian phong Pang uy; T6 chiic va kiém tra Pang uy;
Phé Chu tich Uy ban Mit tran T6 qudc Viét Nam, Phé Bi thu Poan Thanh nién
Cong san HO Chi Minh, Phé Chu tich Hoi Lién hi¢p Phu nit, Ph6é Chu tich Ho1
Nong dan, Pho Chu tich Hoi Cyu chién binh.

b. Khdi Chinh quyén: Phé Chi huy truong Ban chi huy quéan su; Cha tich Hoi
Chtr thap do; Chu tich Hoi nguoi cao tudi; Nong thon méi; Nhan vién Thu y.
Piéu 3. Nguyén tic lam viée

1. Lam viéc theo nguyén tic tap trung dan cha, phat huy vai tro tip thé, dé
cao trach nhiém ca nhan va tinh than chu dong, sang tao. Mdi viéc chi dugc giao
mot ngudi phu trach va chiu trach nhi¢m chinh.

2. Chép hanh su chi dao, diéu hanh cta co quan nha nuéc, Uy ban MTTQ va
cac doan thé chinh tri x3 hoi, cac to chirc hi cép trén, su lanh dao cia Pang uy, su
giam sat cuia Hoi ddng nhan dan x4; phdi hop chit ché giita Uy ban nhan dan xa voi
Mit tran T qudc va cac hoi, doan thé chinh tri - xd hoi cing cp trong qué trinh
trién khai thuc hién moi nhiém vu. Chiu su phan cong, giao nhi¢m vu cua t6 chirc
truc tiép quan 1y chirc danh do.

3. Giai quyét cac cong viéc cua cong dan va to chirc theo dang phap luat
,dung thAm quyén va pham vi trach nhiém;bao dam coéng khai, minh bach, kip thoi
va hi€u qua; theo ding trinh ty, thu tuc, thoi han quy dinh va chuong trinh, ké hoach
cong tac.



4. Phai sdu sat co so, ling nghe moi ¥ kién déng gop ctia nhan dan, c6 ¥ thic
hoc tap dé nang cao trinh dd, tirng budc chinh quy, hién dai, vi muc ti€éu xay dung
chinh quyén co s& vitng manh, ning cao doi séng nhan dén.

Chuong 11 ) A
TRACH NHIEM, PHAM VI GIAI QUYET CONG VIEC

Piéu 4. Trach nhiém, pham vi giai quyét cong viée ciia Ngudi hoat
dong khong chuyén trach & cip xa:

1.Nguoi hoat dong khong chuyén trach & cip xa chiu trach nhiém vé nhiém
vu chuyén mon dugc dugc phan cong. Bao cdo lanh dao kip thoi vé nhiém vu phat
sinh.

2.Tham muu d¢ xuat Pang uay, HDND, UBND, UBMTTQVN va Trudng
cac to chiic cac to chiic chinh tri - xa hoi d6i véi cac ndi dung, nhiém vu duoc phéan
cong.

3.Nguoi hoat dong khong chuyén trach & cAp xa thuc hién nhiém vu theo
quy dinh tai khoan 2 Piéu 36 Nghi dinh s6 33/2023/ND-CP ngay 10 thang 6 nim
2023 cua Chinh phu.

Piéu 5. Ché do lam viéc:

1.Nguoi hoat dong khong chuyén trach & cép x4 thue hién ché do lam viéc
mdi tuan 2,5 ngay 1am viéc. Thyc hién thoi gian lam viéc theo sy phan cong cta
nguoi dimg dau co quan truc tiép quan 1y theo thim quyén. Ngoai thoi gian 1am
viéc néu trén khi ¢6 yéu cau, ngudi hoat dong khong chuyén xa phai chap hanh sy
phan cong ctia t6 chirc hodc 1anh dao don vi.

- Pbi voi nguoi dam nhiém 02 chirc danh Nguoi hoat dong khong chuyén
trach & cap xa thi thyc hién thoi gian 1am mdi tuan 5 ngay lam viéc.

- Riéng d6i voi chic danh Phé Chi huy truong Ban Chi huy Quan sy x4
thue hién ché d6 1am viée theo quy dinh ctia nganh Quan su.

2. Thoi gian 1am viéc: Tir thi 2 dén thar 6 hang tuan.

- Mua hé: Budi sang lam viéc tir 7h00 — 11h30; budi chiéu lam viéc tir
13h30 — 17h00.

- Mua dong: Budi sang lam viéc tir 7h30 — 11h30; budi chiéu lam viéc tir
13h00 — 17h00.



Picu 6. Quyén loi, nghia vu

1. Quyén loi

a. Puoc b tri ding chtrc danh, vi tri va cac diéu kién lam viée cling nhu
dugc bd tri kiém nhiém chirc danh ngudi hoat dong khong chuyén trach khac ¢ xa
khi dam bao tiéu chuan, diéu kién theo quy dinh.

b. Pugc huong phu cip hang thang, phu cdp kiém nhiém va cac ché do,
chinh sach khéac (néu c6) theo quy dinh hién hanh ddi véi Ngudi hoat dong khong
chuyén trach & cip xa.

c. Puoc cir di ddo tao, boi dudng kién thirc pht hop véi yéu ciu nhiém vu
dang ddm nhiém.

d.Cac quyén loi khac theo quy dinh hién hanh.

2. Nghia vu

a. Trung thanh véi T6 qudc Viét Nam X& hoi Cha nghia; nd luc, phan dau
xay dung dia phuong.

b. Chap hanh nghiém duong 16i, chi truong, chinh sach ciia Pang va phap
luat caa Nha nudec.

c. C6 nép sdng lanh manh, t6n trong Nhan dan, tan tuy phuc vu Nhan dan.

d. Co ¥ thie t6 chirc ky luat; thuc hién tét nhiém vu dugc bd tri; nghiém
chinh chap hanh noi quy, quy ché, diéu 18 ctia co quan, t chirc; giir gin va bao vé
tai san cong; bao v¢é bi mat nha nudc theo quy dinh cua phap luat.

d. Thuong xuyén hoc tap, niang cao trinh d6 dé hoan thanh tét nhiém vu
duoc giao.

g. Guong mau thyuc hién Luat dan chu co s&; tham gia sinh hoat véi Nhan
dan va chiu su giamsat cua Nhan dan tai noi cu tru.

h. Bao v¢, quan ly va st dung co6 hiéu qua, tiét kiém tai san nha nuéc duge
giao; chiu trach nhiém truéc phap lut va trudc co quan, to chic c¢o thim quyén
khi thi hanh nhiém vu.

i. Cac nghia vu khac theo quy dinh hién hanh.

Piéu 7. Pao tao, bdi dudng.

1. Ngudi hoat dong khong chuyén trach ¢ cp xi dugc dao tao, bdi dudng
kién thirc pht hop v6i yéu cau nhiém vy hién dang dam nhiém; khi dugc cir di
dao tao, bdi dudng thi dugc hudng cac ché do theo quy dinh phap luat.



2. Biéu kién, thAm quyén cir di ddo tao, boi dudng thuc hién theo quy dinh
hién hanh.

3. Péi v6i cac truong hop duge quy hoach vao chirc vu, chirc danh can bo,
cong churc cép xa dugc uu tién xem xét cu di dao tao trinh d6 1y luan chinh tri,
chuyén mon nghiép vu pht hop vdéi tiéu chuan chire danh dugc quy hoach.

Piéu 8. Panh gia, xép loai

1. Céc chtre danh bau cur thuc hién theo quy dinh cua diéu 18 t6 chirc chinh
tri, chinh tri - xd hoi ma Ngudi hoat dong khong chuyén trach & cép x4 1 thanh
vién va quy dinh cta co quan c6 tham quyén quan 1y.

2. Nguoi hoat dong khong chuyén trach & cap xa do Bi thu Pang uy xa (d6i
v6i khoi Pang, Poan thé), Chi tich Uy ban nhan dan cip xa (ddi véi khédi chinh
quyén) danh gia, xép loai.

3. Noi dung, hinh thirc, quy trinh dénh gia, xép loai doi véi Nguoi hoat
dong khong chuyén trach & cap xa ap dung twong tu nhu dbi véi can bo, cong
chtrc cdp xi quy dinh tai Piéu 24 Nghi dinh s6 33/2023/ND-CP ngay 10 thang 6 nim
2023 cua Chinh phu.

4.Viéc danh gia, xép loai doi v6i chirc danh Phé Chi huy truéng Ban chi
huy quan su x& ap dung tuong tu nhu chirc danh Chi huy truong Ban chi huy quén
su cdp x4 quy dinh tai Piéu 25 Nghi dinh sé 33/2023/ND-CP ngay 10 thang 6
nam 2023 cta Chinh phu.

Piéu 9. Khen thuéng

Nhitng Nguoi hoat dong khong chuyén trach & cap xi c6 thanh tich trong
viéc thue hién nhiém vu thi dugc xét khen thudng theo quy dinh cta phap ludt vé
thi dua khen thudng va theo diéu 1é ctia Pang, céc to chtc chinh tri, t6 chirc chinh
tri - Xa hoi.

Picu 10. Xir Iy ky luat

1. Céc chirc danh bau ctr thuc hién xu Iy ky luat theo quy dinh cta Diéu 18
t6 churc chinh tri, chinh tri - x4 hoi ma Nguoi hoat dong khong chuyén trach & cap
x4 14 thanh vién va clia co quan c6 thim quyén quan 1y.

2. Chu tich Uy ban nhéan dan cép xa c6 thAm quyén xem xét, quyét dinh ky
luat d6i voi Nguoi hoat dong khong chuyén trach & cip xa (ngoai chirc danh quy



dinh tai khoan 1 Diéu nay). Riéng chic danh Phé Chi huy truéng Ban chi huy
quan su x4 thyc hién theo quy dinh ctia phap luat chuyén nganh vé quan su.

3. Noi dung, hinh thuc, quy trinh xir Iy ky luat d6i véi Nguoi hoat dong
khong chuyén trach & cip x3 ap dung tuong tu nhu d6i voi can bo, cong chirc quy
dinh tai Piéu 29 Nghi dinh s6 33/2023/ND-CP ngay 10 thang 6 nam 2023 cua
Chinh phu.

Piéu 11. Kiém nhiém chirc danh ngudi hoat dong khong chuyén trach
cAp X&.

1. Can bo, cong chirc xa, Nguoi hoat dong khong chuyén trach & cip xa
dugckiém nhiém chirc danh nguoi hoat dong khong chuyén trach cap xa theo quy
dinh tai khoan 1 Diéu 3 Nghi quyét s6 21/2023/NQ-HPND ngay 08/12/2023 cua
HDND tinh Théi Nguyén.

2. Chu tich Uy ban nhan dan xa ban hanh quyét dinh vé viéc kiém nhiém
chtrc danh ngudi hoat dong khong chuyén trach cap xa.

Chuong |11
TO CHUC THUC HIEN

Picu 12. Theo déi viéc thwe hién quy ché.

Quy ché nay 1a co sé dé Nguoi hoat dong khong chuyén trach & cip x4 thuc
hiénco hi€u qua chirc nang nhi¢ém vu dugc phan cong.

Hang nam, UBND x4 tién hanh tong két danh gia két qua hoat dong; thuc
hién t6t Quy ché dé ra dugc biéu duong trudc hoi nghi tong két. Nhitng ngudi hoat
dong khong chuyén trach khong hoan thanh nhiém vy, vi pham Quy ché tuy thudc
vao muc d0 vi pham va mic do hoan thanh nhiém vu, tién hanh xir ly béng cac
hinh thurc theo quy dinh cta phap luét.

Giao Cong chirc Vin phong — Théng ké xa tham muu cho Chua tich UBND
x4 theo ddi, don ddc,danh gia viée thuc hién quy ché nay.

Qua trinh t6 chtrc thuc hién, néu phat sinh nhiing van dé bat cap, khong phu
hop, cong chirc Van phong — Théng ké tham muu cho UBND xi xem xét,
quyétdinh viéc stra doi, bo bo sung cho phu hop./.
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